Sample SLT Invitation Letter for Agencies

Dear ________________________, 

On ____________________________ at ____________________ in _____________________

                   (Date)                                                 (Time)                               (Room Number)

at _____________________________, a school level transition team meeting will be held for 

            (Location)

______________________________. At this meeting the team will be assisting this student and 

          (Student Name)

his or her parents in making plans for life after graduation. Items to be discussed at this meeting 
include a review of the student’s achievements, post-school goals, and strategies for the 

accomplishment of post-school goals. ________________ would like you to attend his/her 

                                                               (Student Name)

meeting. Please make every effort to attend this important meeting. If you cannot attend, please 
call ______________________________ (Exceptional Children’s Teacher)

at __________________________ or email at ___________________________________ so

         (Phone Number)                                                          (email address)

your input can be obtained. Thank you for your support of ____________________________  

                                                                                                          (student name)

and his/her future dreams and goals. 

Sincerely, 

_______________________________________

                 (Exceptional Children’s Teacher)

