Step-by-Step Brainshark Directions
www.brainshark.com

What is Brainshark? Brainshark is a web-based tool that enables users to easily transform content into voice-enriched
video presentations that can be accessed anytime. Users can add voice to a PowerPoint, narrate a document, create a
photo album and add voice to each photo, and more.

Step I. Create a Free Account

1. Go to www.brainshark.com. Click on Try It for Free to create your free account. e

@ brainshark .

L*Ul SEE ADEMO | TRY IT FOR FREE

ldeas Blog

2. Onthe next screen, select Sign up for Free..

Try Brainshark for Free

See How Easy ltIs To
Build a Brainshark

Usa thes wizard to create a sample Branshark prosertation i less than

3 mnutos. Add your o to skdes by phone or microphond, recane the
presentaton ink by emai. and then track the viewing detals

Enter a screen name e

Enter your email address e

Create and confirm a password ‘
Click Register ()

o v AW

Registration
*Required Field

Join Now
All you need is an email address to register for a free account on myBrainshark com - You'l be creafing and

sharing on-demand presentations in minutes.
Account

Its an unlimited “show and tell for free. Use it
for your business. Use itfor yourself.

= Create voice-over presentations
How wouKl you like o be known? (company name, nickname, etc. = iake talking photo albums
‘ ‘ = Upload a video or screencast
= Narrate documents
[ | = Produce podcasts
= Share your content
Create Password " I | = Buyvaluable leaming material
\ |
\ |

Sereen Name *

Email *

= Promote what you like

Confirm Password *

How Did You Hear About
Us?

By clicking the following button, you agree to the Terms of Use and Privacy Palicy

Step Il. Log in and begin using Brainshark

1. Once registered, you will automatically be taken to www.my.brainshark.com (this is the web-site you
will use to access the free version of Brainshark in the future).

2. Once logged in, you may begin creating your voice-enriched presentation!
3. Click on Upload Content. ‘

I - .
@ my bralnshark Search Content m

Welcome, cisch

Home Upload Content My Profile Help Log

Create. Share. Track. : pload Conten

Online and mobile video presentations for sales, marketing, eLearning and more.



http://www.brainshark.com/
http://www.brainshark.com/
http://www.my.brainshark.com/

4. Ascreen (see below) will appear. Here you can choose what you would like to do (e.g., add voice to PowerPoint,
narrate a document).
**Note: For the purpose of this document, the step-by-step instructions will walk you through adding voice to
PowerPoint; however, the steps are similar across each option.

5. Click on Upload a PowerPoint ()

Choose what you would like to do:

! Add voice to

f@ PowerPoint®

i Narrate a L Upload Make a @ Produce
Ml Document & @ Video Photo Album ’? a Podcast
!

Helpful Hints.

o Browse & upload powerPoint® slides
€ Tag the presentation so that it can be found = Max file upload is 200MB

€ Pick up the phone & add your voice to each slide and animation = We accept .ppt, .pptx, & .odp files
= If you have another presentation

N program, just save it 35 one of the sbove
) t Upload a PowerPoint types

= Add background music to enrich the
whole show

6. Select the file that you would like to upload from your computer.

7. Your file will be opened and converted in just a few seconds.

8. The Title field will be populated with the document name. e
Note: You can also add a description, categories, and tags.

9. Clickon Next.e

Add Voice to

1
-‘r@ PowerPoint®

Narrate a . Upload Make a ffen Produce
Document = a Video Photo Album i a Podcast
gt

Add Information e (@ rour file has been converted
Title: My IEP Meeting

o It's done converting! Next you should:
Description: Susie Q.\ " ’

= Tag information to let people find it

= Add voice to your content using your

Categories: ? phaone

(Add up to thres) = Start sharing it

Tags: l:l = Embed it into your site or blog

= If you've just uploaded an MP3 podcast,

e m] you're all done!

10. Add Audio:
e by microphone e
e or, by phone ()
11. You can also skip adding audio at this time (you can add audio later). e

/ I Add Voice to Narrate a X Upload Make a @y Produce
v @ PowerPoint® Document & ° Video Photo Album i a Podcast
gt

Add Audio

You're almost done! Now you can add your voice by microphone or phone.

e By microphone:

Q_;_J Click here to record using your microphone.

J Or, by phone:
® Dpial

e Your Presentation Code is

e Skip adding audio fysu csn sdd sudic later}




12. Once your audio has been added, you will be taken to your finished product!
13. From this screen you can:
e Play your voice-enhanced PowerPoint presentation “OJ
e Edit your presentation e
e  Monitor your viewing report (Views will be listed as anonymous with the free version of Brainshark).e

Home My Content Upload Content MyProfle  Help  Logout

My IEP Meeting

(Can/l\ Do Now?
. Edit Presentation
= Add Slides ¥

= Download the Podcast audio
: = Add a Question
My IEP Meeting

£ Nobody can see this content. To share it with others, make it active
@Applythese Pro features? Learn more

g |
f y = Add a guestbook
. = Manage privacy and password protection
1
= Setcompletion and certificate criteria
\._.--/

Run detailed viewing report

Viewing Reports
NMGLEEANETEY  Percentage Viewed  Location | Al Time

# Views All-Time (0 views)
{Click a bar to drill-down}




